Template for your Accident Prevention Program
Basic requirements for every Accident Prevention Program (APP):

	Overview of the company’s safety program

	What to do in case of emergencies

	Location of first aid kits

	How to report injuries

	How to report unsafe conditions

	Chemicals used in the workplace

	Employee safety orientations

· When they’re first hired

· When their jobs change

	Safety meetings or safety committee


Depending on what you discovered during your “Job Hazard Analysis,” your APP may also need other elements.  Do your employees:
	Need to wear personal protective equipment (PPE)/

	Eye protection?

	Hardhats?

	Hearing protection?

	Dust masks?

	Respirators?

	Footwear?

	Gloves?

	Use ladders?

	Walk/work on surfaces over four feet in elevation?

	Operate machinery?

	Use powered hand tools?

	Operate other equipment?

	Drive automobiles or trucks on public roads?

	Drive other vehicles, such as powered industrial trucks (forklifts)?

	Work outdoors where temperature, humidity and other environmental factors are present?

	Use chemicals such as solvents, fuels, pesticides, cleaning supplies, glues?


Note: Each box will expand as information is typed into it.
See the attached Sample Accident Prevention Program to see how this template can look in practice.
