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Introduction 
 

 

In 2023, E2SSB 5236, referred to as the Hospital Staffing Bill, was enacted by the Washington State 

Legislature. This law was enacted to address hospital and healthcare industry concerns, and focused on 

breaks, mandatory overtime, and hospital staffing plans.  

This guide will help users navigate the Hospital Quarterly Self Reporting application from signing up to 

submitting quarterly reports. These reports and policy information can be amended at any time. 

Note: All documentation uploaded and entered is subject to public disclosure at any time. 

https://app.leg.wa.gov/billsummary?BillNumber=5258&Year=2019&Initiative=false
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Portal Access 
 

 

1. Visit secure.lni.wa.gov to sign up or sign in  

2. Existing My L&I users*: Log in and click “+Get more access” under My Profile, then skip to the steps 

titled 

Hospital Quarterly Self Reporting. 

New users: Sign up for an account, enter your personal information, then click continue. 
 

 

3. You will receive an email from “My L&I” to activate your profile. Follow the link to complete your 

setup. If you don’t see an activation email, check your spam or junk mail folders. 

 

4. Log in to My L&I using your newly created User ID and password. Then proceed to the next section below. 

SIGN UP FOR MY L&I 

https://secure.lni.wa.gov/home/
https://secure.lni.wa.gov/home/signup.aspx
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Once access to My L&I is completed, follow these steps to sign up for the Hospital Quarterly Self Reporting 

Application. 

1. Select Other 

 

 

2. Select Report hospital mean and rest breaks 

 

HOSPITAL QUARTERLY SELF REPORTING APPLICATION 
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3. Enter the following: 

• Facility UBI 

• Facility Name 

• Facility License Number 

• Entity ID 

• This number is specific to L&I. If you do not know your Entity ID, please 

contact L&I at healthcarelaborstandards@lni.wa.gov 

 

 

Note: You can add multiple license numbers to the application by repeating these steps for each license. 

 

 

 
There are 2 roles: 

 Administrator 

o Has ability to approve and remove users 

o Ability to request users to sign up for hospital access 

o Has ability to view and submit reports 

 

 Reporter 

o Has ability to view and submit reports 

 

To add or edit users select: 

1. Manage access 

2. Set up another user  

o  Complete fields for additional user’s information 

3. Edit Access to update access for a specific user. 

MANAGING USERS 
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To approve a user who has requested access select New request pending your review 
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Accessing the Hospital Quarterly Self 

Reporting Application 
 

Once the application has been added to your profile, 

1. Select My tasks 

2. Select Hospital Reporting 

3. Select the hospital you’d like to report for 

 

 



8 | P a g e 
 

Home 
 

 

The home page has quick links to latest reports, alerts for reports that are due and ability to finish or 

discard drafts quarterly report.  

 

If you have linked multiple licenses to the same account, select Change Facility to switch licenses. 

 

To create a new report, select New Report 

 

The Home page also contains additional information on reporting guidance and support via links in About 

This Program 
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All Reports 
 

 

Use the All Reports tab to submit, save, finish draft, or discard draft reports. 

 

 
 

To file a new quarterly report, select   

 

To change reporting period: select (Change) and select the correct reporting period.  

 

As numerical characters are entered into questions 2-5, the compliance rate will auto calculate.  

 

If you wish to complete the report later, select Save Draft.  

- If Save Draft is selected, then Finish Report will be displayed on the Home and All Reports tab. 

 
 

SUBMIT REPORTS 
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Draft reports will remain in the report portal until submitted or discarded.  

 

To return to a draft quarterly report, select    

 

The draft report will open allowing you to edit or update your quarterly report.  

 

When the report has been completed, select  

 

The submitted report will now be available in the Reports tab. 

 

 
 

 
 

All reports will be available in the Reports tab to the right of Home tab. 

 

Selecting any of the hyperlinked reports will open the previously submitted report. 

 

 

 

FINISH DRAFT 

VIEW REPORTS 
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If a submitted report requires an amendment to the data provided select the report to be amended from the 

Reports tab. 

At the bottom of the report, select    

 

Correct any inaccurate data fields and review for completion 

 

When ready to submit the amended report, select  

 

The report will now populate as completed in the Reports tab. 

 

AMENDING REPORTS 
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